UNIT 4

YOUTH'S PROBLEMS

Pre-text exercises

EXERCISE 1 Practise reading
the following words and collocations

a) responsibilities, adulthood, psychologists, physically, emotionally, teenagers, youths, alcohol,
lawbreaker, curfew, poverty, pregnancies, marijuana, cocaine, commentators, unintentionally,
approximately, misconceptions.

b) period of adolescence, human behavior, searching for self-identity, church group projects,
juvenile delinquents the mid-1990s, traditional disagreements., work around the house, leisure
time, undisciplined and egocentric, political turmoil, peer pressure, drag abuse, false identification
cards; sexually active teens, federal welfare assistance, encourage teenage pregnancies.

c) values expressed by their friends, difficulties in their relationship with their parents, this period of
their lives, according to a national survey/, two-thirds of all American youths, majority of young
people, compared to those of earlier times, prohibit the sale of alcohol, a 43 percent increase
in the number of teenagers, bad neighbourhood conditions.

WHAT IS IT LIKE TO BE A YOUNG PERSON IN THE UNITED STATES?

At 18 years of age, young people in the United States can take on most of the rights and
responsibilities of adulthood. Before this occurs, however, the American teenager goes through the
period of adolescence. Psychologists say that most young people experience conflict during this period
of their lives. They are changing rapidly, both physically and emotionally and they are searching for
self-identity. As they are growing up and becoming more independent, teenagers sometimes develop
different values from those held by their parents. American teenagers begin to be influenced by the
values expressed by their friends, media (newspapers, television, magazines, etc.) and teachers. During
this period of their lives people also begin to participate in social activities as well as to do more in the
company of members of the opposite sex and fewer things in company of their families.

While for most American young people teenage years are nearly free of serious conflict, all
youths face a certain number of problems. Some young people have difficulties in their relationships
with their parents or problems at school which may lead to use of alcohol or drugs, the refusal to
attend school or even running away from home. In extreme cases, some might turn to crime and
become juvenile delinquents (a lawbreaker under 18 ).

What do American teenagers think about their families? According to a national survey taken
during the mid-1990s, between one-half and two-thirds of all American youths have a "comfortable”
or "happy" relationship with their parent or parents. Their traditional disagreements are over such
things as curfew (time to come home at night), whether or not to attend religious services, doing
work around the house and the friends with whom the young person spends his/her leisure time. A
survey entitled "The Mood of American Youth", published by the National Association of Secondary
Schools Principals, also indicates that the majority of young people agree with the opinions and values
of their parents.

To some observers teens today may seem spoiled (undisciplined and egocentric) compared to
those of earlier times. The reality, however, is different. While poverty has decreased and political
turmoil has lessened, young people are still under many types of stress peer pressure, changing family
conditions, mobility of families, and unemployment are just a few reasons why some young people may
try to escape reality by turning to alcohol or drugs. However, most young people in the United States
do not have problems with drinking, drag abuse, teen pregnancies or juvenile delinquency. Drag use
(marijuana and cocaine are the most commonly used drugs) has decreased among young people in the
United States within the last 10 years, though alcohol abuse has increased.
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According to a 1991 government survey, about 8 million teenagers are weekly users of alcohol,
including more than 450,000 who consume an average of 15 drinks a week. And, although all 50 states
prohibit the sale of alcohol to anyone under 21, some 6.9 million teenagers, reported no problems in
obtaining alcohol using false identification cards. Although many teenagers say they never drive
after drinking, one-third of the students admitted they accepted rides from friends who had been
drinking.

Aside from alcohol and drug abuse, another problem of America’s youths is pregnancy among
young women. One million teenagers become pregnant each year. Why are the statistics so high?
The post-World War baby boom resulted in a 43 percent increase in the number of teenagers in the
1960s and 1970s. The numbers of sexually active teens also increased. And some commentators
believe that regulations for obtaining' federal welfare assistance unintentionally encourage teenage
pregnancies.

About one million young people run away from home each year. Most return after a few days or
a few weeks, but a few turn to crime and become juvenile delinquents. In the 1990s, approximately
one-third of those arrested for serious crimes were under 18 years of age. Why are young people
committing crimes? Among the causes are poor family relationships (often the children were abused or
neglected while growing up), bad neighborhood conditions, peer pressure and sometimes, drug
addiction.

However, for every teenager experiencing such problems many more are making positive and
important contributions to their communities, schools and society. Millions of young people in the
United States are preparing for the future in exciting ways. Many teenagers are studying for college
entrance exams or working part-time jobs after school and at the weekend. Others are doing voluntary
work at hospitals, helping the handicapped, exhibiting projects at science fairs or programming
computers.

Most American youths look forward to their future with hope and optimism. According to the
survey "The Mood of American "Youth", teenagers place a high priority on education and careers. They
admit that hard work lies ahead and claim they are willing to make the sacrifices needed to reach their
goals.

Many young people are headed towards four-year college and universities. More than half of all
students in the United States plan to earn a college degree. Many others look forward to getting a job
after high school or attending a two-year junior college. Others plan on getting married. The median age for
males getting married for the first time is 26.2 years old and 23.8 years old for females.

11. Other young people intend to join the armed forces or volunteer organizations. For some, travel is

the next step in gaining experience beyond high school. During the early 1990s, career success was the
prime goal of most young people, but by the end of the decade attitudes were changing and young
people were becoming more idealistic. A 1998 survey of high school leavers showed that "making a
contribution to society" was more than twice as important to young people as "making a lot of money".

ACTIVEVOCABULARY

1. to admit {v)
~ smth: to ~ a hypothesis - npuHEHMaTL FHNOTE3Y
to ~ an assumption - CHENaTh AOTYIIEHHE
to be ~ed to / into the university, the UN - GwiTh npuraTthiM B yHEBepcHTeT, B OOH

It is generally admitted that... - O6menpH3HaHHO / OOLIEH3BECTHO, YTO ...

admission (n)

certain ~: free ~, open ~, restricted ~ - cBoOOAHEN / GeCTUIATHBIH, OTKPLITHIH, OIPAHHYSHHBIH
10¢TYn

~fee - BCTYNMTENBHGIN BIHOC

to apply for ~ - nogarth 3asBneHue o ipueme

to gain ~ - -MOJYYMTh AOCTYN

to deny / refuse ~ - oTKa3aTh B nmpHeme



2. to attend (v)
to ~ a lecture, a meeting, a ceremony - NPHCYTCTBOBATh Ha NCKLKH, COBEILAHKH, LIEPEMOHHH.
o ~ to smb's needs - YHHTBIBATH Y.-11. HYXKIbI
attendance (n)
certain ~: average ~, daily ~, low ~, poor ~, perfect ~ - cpeaHad, exeIHeBHad,
HU3KaA, TIIOXasd, OTIHMHAA TIOCEIAEMOCTE
hours of- - npucyTcTBeHHBIE HaChl
medical ~ = BpaseGHEI yxXon

3. to believe (v)
to ~ smth: ~ a statement, ~ a lie, ~ smb,'s word - NOBEPHTEH YTBEPRKACHUIO, BBUIYMKE, OBEPHTE
K.~i1. Ha CIOBO '
to ~ in God - eeposathb B bora
to ~ in a certain manner: ~ firmly, ~ sincerely, ~ strongly, ~ mistakenly - TBepmo,
ACKPEHHE, CWILHO, OLUHGOUHO BEPHTH
I believe s0. - ymato, 9to Tak / Bepro. / TpaeunsHo.
belief (n) _
certain ~: erroneous / false / mistaken ~ - oumBouroe ybexaenme
firm / strong / unshakeable ~ - TBepmoe, HemokoneuMoe yBexneHue
popular/ prevalent ~ - pacmpocTpaHerHoe yOexkneHne
to express a ~ - BBIpa3HTh yOexIeHue
tohold a ~ - UMeTh TEEpPAYIO YBEPEHHOCTD
to give up one's ~8 - OTKAa3aTbCA OT CBOHX yOexneHuil
. To the best of my ~ ... - Hackenbko MHe H3BECTHO...

4. claim (v)
~ smth: to ~ attention - TpeGoBath / 3ac1y)XHBAaTL BHHMAHHA
to ~ damages - TpefoBaTh BO3Meulenue yiepba -
to ~ compensation for the losses - TpefoBaTh Bo3MELEHHA YOLITKOB
to ~ one's right - TpeBoBaTh TOro, 4TO MOJIAraeTCA MO MPaBy
claim (n)
certain ~ : counter ~, legal ~ - pcTpeunniii, 3akoHHEBIA HeK
unreasonable ~, undisputed ~ - HeoGocHoBaHHOE, HEOCOPHMOE TpeboBaHNe
to acknowledge / to admit a ~ - npH3HATL HCK
to dismiss / to reject a ~ - OTKIOHHTS HcK / TpeGoBaHHe
to give up / to withdraw a~ - 0TKasaTbCd OT HCKA
10 contest a ~ - OCTIOPHTE HCK

to make a ~

to put forward a ~ against smb. for / on smth. - NpeALABHTE HCK KOMY-NTHOO
to raise a ~ OTHOCHTENBHO Yero-nubo

to submit a ~

5. compare (v)
to - smth: to ~ the figures, to ~ the values - cpaBHUTH LUPBI, BEJHMHHEI
As~dwith ~ )
Compared to - [lo cpaBHeHHIO
comparison {n)
to draw / to make a ~ between - OpOBOAHTE CpaBHEHHE MEXAY
to bear/to stand ~ with smth. - BeElAepKATL CPaBHEHHE
in ~ with - BcpaBHeHHH C ...
by ~ - npH cpaBHEHHH, CPABHATE/BHO
beyond (all) ~ - sHe (Bcakoro) cpasHeHHA

6. contribute (v)
to ~ smth: to ~ money - ZenaTe BKNAL
to ~ time - ynenaTe BpeMs
to~help - oka3biRaTh MOMOLLBL
to ~ to / towards the progress - cnocobcTBoBaTH Mporpeccy
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contribution {n)

a certain ~: generous ~, monetary ~, outstanding ~, valuable ~ - weppoIi, AeHEKHEIMA,
BHIAAKONHICA, ICHHEIH BK1aA

tomake a~ - BHeCTH BKIAl

7. escape (v}
~ {from) smth.; to ~ from everyday life - yiTH 0T MOBCENHEBHOMN KUIHH
to ~ punishment - u3bexars Hakalanus

escape (n)
to have a narrow / hairbreadth ~ - eapa H30exkaThL ONACHOCTH, OLITE HA BONIOCOK OT FMMGEH
to make / organize an ~ - opranu3orate nober

8. exhibit (v)

to ~ smth.: to ~one'signorance - OOHAPYKHTE CBOE HEBEKCCTBO

to ~ goods - BRICTABMISTH TOBAPEI

to ~ before the public - npeacrasuTh Ha Beeobinee oGo3peHme

exhibit (n)

a certain ~: valuable ~, impressive ~ - LIEHHBIH, BISYATIAKOWMNI IKCITOHAT

9, face (v)
to ~ smth.: to ~ Tacts, to ~ danger - CTONKHYTBCA ¢ PaKTaMH, OMIACHOCTEHIO
to be ~d with: to be ~d with difficulties - CTONKHYTBCA ¢ TPYAHOCTHIO
to be ~d with bankruptcy, to be ~d with necessity - okazarbes nepen yrpozofi GaHKpoTCTBa, nepen
HeOOXOAMMOCTEIO
face (n)
to save ~, to lose ~ - COXPaHHTE, NOTEPATEH PEMYTALMIO
to laugh in smb.'s ~ - cMeATBCH KOMY-THOO B THIIO
~t0o~ - JNHUOM K JIHLY
in the ~ of serious difficulties - nepexa MULOM Cepbe3HBIX TPYAHOCTEN
onthe ~ of (it) - Ha nepeIi B3IrNSA
~ value - HOMHMHaNbHas CTOHMOCTD

10. increase (¥)
to ~ in a certain manner: to ~ in number, to ~ in size, to ~ in price - YBC/KUNBATHCS YHCHEHHO, B
pasmope, B LeHe :
to~bytwo,to~by 10% - yeesiuunTECA Ha 1Ba, Ha 10 %
o~ 1wn Himes - VBeNMYMTBECA B ABA pasa
Ant. to decrease
increase (n)
certain ~: considerable, moderate, sharp, sizable, slight, steady ~ - 3HauMTENBHEIA, YMepeHHBIIA,
Pe3KMii, OIYTHMBbIA, He3HAYHTENBHEIH, MOCTOAHHBIA POCT.

11. influence {v)

to ~ in a certain manner: to ~deeply, profoundly, strongly — rmy6oko, cylecTseHHO, CHIBHO
BIHATS. :
to ~ the mentality — BAMATE HA MeHTaNHTET

influence (n)

a certain~ : favourable ~, negative ~, outward ~, powetful ~ - GnaronpHATHOe, HeraTHBHOE,

BHelIHee, MOWHOE BAUAHUE

to exert ~ on smb. - 0Kka3bIBaTh BIMAHUE HA KOTC-NHGO

to consolidate /to strengthen one's- - YcHAHBaTh CBOE BAHAHME

to curb / to neutralize ~ - CREPHHBATH BAHAHHE
to come under stmb.'s ~ - NONACTH NOJ YBe-THOO0 BIHAHUC
influential (adj.)

~bodies - BIMATEbHBIC OPraHbi

~ 12. participate (v)
to ~ in a certain manner: to ~ actively, to ~ reluctantly - y4acTBOBRaTH AKTUBHO, HEOXOTHO
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participation (n)

certain ~ : active ~, frequent ~ - aKTHBHOE, YaCTOE YUACTHE
participant (n)

permanent ~ - NOCTOAKHBIH yqacrnux

13. relate (v)
to ~ smth.: to ~ events, to ~ pnces - COOTHECTH cOOBITHA, LIEHB
to ~ smth. to smth.: to ~ the rise in crime to the increase in unemployment - COOTHEeCTH
POCT DPECTYNHOCTH ¢ pocToM Ge3paboTutle.
to ~ to smth.: to ~ to the subject, to ~ to the time of crisis ~ HMeTb OTHOIHEHHE K TeMe,
KO BpEMEHH KpHSHC&.
to ~ to smb.: to ~ well to colleagues, peers - XOpoIO OTHOCHTECA K KOJUIETaM, CBEPCTHHKAM

related (adj)
~ ISSUes — COOTBETCTRYIONME / B3AHMOCEI3aHHbIE NPoneMbl
relation (n)
certain~: close~s, distant ~s — Gnu3Kue, fanLHKUe pOJICTBeHHHKH
relations (n)
certain: friendly~, tense ~, business—, dlplomatw ~ - OPY’KeCTBEHHbLIE, HATIPSHKEHHbIE, NEOBLE,
JATNIOMATHYECKHH OTHOILIEHHA
to have / enjoy ~ with — uMeTs / TogAePKHBATE OTHOIUEHHS C K.-1T.
- to break off ~ with - pa3opeaTh OTHOLIEHHA ¢ K.-II.
public relations (PR) — ce3u ¢ ofmecTeeHHOCTHIO

relationship (n)
certain ~: close ~, direct ~, indirect ~, solid ~ - TecHas, TpAMas, KOCBEHHAA, MPOUHAA B3AUMOCBA3b
to bear / to have a ~ to smth. - HMeTh OTHOILEHHE K 9eMy-THO60

to establish a ~ with smb. - yYCTaHOBHTH OTHOLIEHMA ¢ KeM-NTHOO
a ~ between / with - oTHOWIeHH MeX Iy Kem-n1bo, ¢ Kem-mudo

14. scarch (v)
to ~ in a certain manner: to ~ thoroughly / carefully - Hccneaosarh TwIaTENSHO
search (n)
certain ~: careful ~, exhaustive ~, thorough - - TwATeNBLHOE, HcUepHBIBAIOWIEE, THYOOKOS
HCCHEROBAHHE
toconducta~ - MNPOBECTH HCCNEROBAHKE
to make a ~ for smb, / smth, - passickupate Koro-mHbo / yro-mHGo
search (v)
to ~ after / for the truth - CTpeMHTBCA K HCTHHE
to ~ out al} the facts - BuIACHHTE BCe QaKThI
to ~ into the causes of smth. - paccnenoeaTe NpHYHHEL Yero-THHO
to ~ into a matter - H3Y4HTb BONPOC

15, survey (v)
to ~ smth.: to ~ the situation, to ~ the materials - caenats 0030p cuTyanuy, MaTepranoB
survey (n)
certain ~ : brief ~, comprehensive ~, general ~ -kpaTKui, HCHepNbIBaiOWHiL, 061MA 0630p
to conduct / do / make a ~ - cAemaTe 0630p

CONTENT ANALYSIS
EXERCISE 1 Answer the questions on the text. In each case draw a parallel with the Russian youth

1. Atwhat age do young people at the United States take on the rights and responsibilities of
adulthood? What are their rights and their responsibilities?



2.
3.
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Why do young people experience conflict during the period of adolescence?

Why do most American teenagers begin to be influenced by the values different from those of
their parents?

What are the most typical pjroblemsoung people face?

What do American teenagers think about their families?

What are the reasons for stress which some young people may experience?

What is the tendency in drug and alcohol abuse in the US?

Comment on the post-World War baby boom from demographic point of view.

Is there a direct connection between federal welfare assistance and teenage pregnancies?

10 What are the causes of juvenile delinquency?
11. Speak on positive contribution of millions of young people to their communities.
12. What are the priorities of most American youths?

EXERCISE 2 Choose any aspect of youth's life. Collect information and make a 5-minute

presentation on the subject

COMPREHENSION CHECK

EXERCISE 1 Translate from English into Russian. Analyze the main differences in both

1.

languages

As they are growing up and becoming more independent, teenagers sometimes develop
different values from those held by their parents.

While the teenage years for most American young people are nearly free of serious
conflict, all youths face a certain number of problems.

To some observers, teens today may seem spoiled (undisciplined and egocentric) compared to
those of earlier times.

While poverty has decreased and political turmoil has lessened, young people are still under
many types of stress.

However, for every teenager experiencing such problems many more are making positive,
important contributions to their communities, schools and societies.

EXERCISE 2 Paraphrase and interpret the following sentences in English

1. They are changing rapidly, both physically and emotionally and they are searching for self-

2.
3.

4.

~

10.
11.

identity.
In extreme cases, some might turn to crime and  become juvenile delinquents.

Between one-half and two-thirds of all American youths have a "comfortable” and "happy"
relationship with their parent or parents.

Peer pressure, changing family conditions, mobility of families and unemployment are just a

few reasons why some young people may try to escape reality by turning to alcohol and
drugs.

Some 6.9m teenagers reported no problems in obtaining alcohol using false identification cards.
Often the children were abused or neglected while growing up.

Regulations for obtaining federal welfare assistance unintentionally encourage teenage
pregnancies.

Others are volunteering at hospitals, helping the handicapped, exhibiting projects at science
fairs or programming computers.

Teenagers place a high priority on education and careers.
Many young people are headed towards four-year colleges and universities.
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EXERCISE 3 Find in the text the answers to the following questions. Read them off
1. How do psychologists characterize the period of adolescence?
2. What problems do all youths face?

3. What are the reasons for traditional disagreements between American teenagers and their
parents?

What are the reasons that make some young people try to escape reality?
What is the trend in drug use and alcohol abuse within the last 10 years?
Produce the statistics concerning alcohol use.

Why are teenage pregnancies so high?

Why are young people committing crimes?

. How are millions of young people preparing for the future?

10 What does the survey "The Mood of American Youth's" reveal?

© oo N OA

VOCABULARY AND STRUCTURE

EXERCISE 1 Find the most suitable Russian equivalents for the following English
collocations:

to take on most of the rights and responsibilities of adulthood; to go through a period adolescence ; to
change rapidly both physically and emotionally; to search for self-identity; to develop different values;
to participate in social activities, church group projects; opposite sex; to be free of serious conflict; to
lead to running away from home; in extreme cases, to become juvenile delinquents, according to a
national survey, to spend one’s leisure time, to agree with the opinions and values; to be spoiled
(undisciplined and egocentric); to escape reality by turning to alcohol and drugs; weekly users of
alcohol; to use false identification cards; to obtain federal welfare assistance; substance abuse programs;
to do voluntary work at hospitals; bad neighborhood conditions; to place a high priority on education
and careers; to realize the aspirations; to make sacrifices.

EXERCISE 2 Find in the text the English equivalents for the following Russian
collocations:

YTO 3HAYMUT OBITH MOJIOJIBIM; B BO3pacte 18 JieT; mpexkae 4eM 3TO CIyYHTCS; 10 Mepe TOro, Kak
OHU B3POCICIOT; Pa3leNisiTh B3IJSIIbI HA IECHHOCTH CBOMX POJUTENEH; CTAIKHBATHCS C LIENIBIM
paaIOM HpO6JICM; HaxXoauTCA I10J BJIIMAHHUEM BCCBO3MOXKHBIX CTPECCOB; COITIaCHO JaHHBIM
HAIMOHAJIFHOTO OIPOCa; JTABJICHHE CO CTOPOHBI CBOMX CBEPCTHHKOB; IPUCTPACTHTHCS K AJKOTOJIO
WM HapKOTHKaM; TOCYIapCTBEHHOE MOCOOME IO COIMAILHOMY OOEeCIeYeHHIO; JIeNiaTh padoTy 1o
JIOMY; YXOAWTH OT PEATbHOCTH; HE 3a00TUTBCS O JETSIX W IKECTOKO 00pamathCs C HUMHL
TIOMOTaTh MHBATHIAM; TIOMAMO HAPKOMaHHHL.

EXERCISE 3 Consulting the Active Vocabulary
a) give a good Russian variant for the following collocations:

to admit an assumption, to be admitted to the UN, it is generally admitted that, admission fee, to
attend to smb.'s needs, poor attendance, to believe a rumour, to believe firmly, erroneous belief, to
give up one's beliefs, to claim attention, to claim one's right, unreasonable claim, to put forward a
claim against, to dismiss a claim, to withdraw a claim, to stand a comparison with, by comparison,
to contribute money, generous contribution, to escape from everyday life, to have a hairbreadth
escape, to exhibit goods, to increase by two, slight increase, to influence profoundly, outward
influence, to exert influence on smth.,, to curb influence, influential bodies, frequent
participation, close and solid relationship, to establish a relationship with smb., careful search, to
search cure to a disease , to search into a matter, to survey the situation, a comprehensive survey, to
speak value, to lose face, on the face of it, face value.



b) give the English variant for the following collocations:

OI‘paHI/I‘IeHHI:Jﬁ J0CTYII, IMoAaThb 3asABJICHHUE O IMPUEMCE, IMPUCYTCTBOBATH Ha JICKOWH, CPCAHAA
MOCEIIAeMOCTh, BpaueOHbII YX0J1, BepoBaTh B bora, HCKpeHHE BEpUTh, HEMIOKOJICOUMOE YOCKICHHE,
HACKOJIbKO MHE HM3BECTHO, TPeOOBaTh BO3MEIICHMS YIEepOa, BCTPEUHBIH HCK, MPEIBSIBUTH HCK
OTHOCHUTEITLHO Yero-i00, MPU3HATh UCK, OCTIOPUTH UCK, CPABHUTH BEJIMYMHBI, 10 CPAaBHCHHUIO, BHE
BCSAKOTO CPaBHECHHUsS, CIOCOOCTBOBATh MPOIECCY, BBIIAFONIUICS BKJIAJ, CO3/aBaTh CHJIBHYIO
OpraHM3allii0, CTOJIKHYTBCS C HEMPEIBHACHHBIMUA OOCTOSTEILCTBAMHM, IOCICIHUE COOBITHS,
n30eXaTh HaKa3aHWs, [ICHHBIA SKCIOHAT, CTOJKHYTHCS C TPYAHOCTSIMH, MOTEPATH PEIyTalllio,
TIepe;T JIMIIOM CEPhE3HBIX TPYHOCTEH, YBEIIMUUTLCS B IIeHEe, yBeTMInThCS Ha 10 %, yBeIMIUTHCS B
JIBa pa3a, OLIYTUMBIH POCT, CHUJIBHO BIIMATh, HECOXOTHO, KOCBCHHAs B3aMMOCBS3b, HUMETh
OTHOIIICHHE K YeMY-JIM00, Pa3bICKUBaTh KOT0-JIM0O0, CTPEMHUTHCS K UCTUHE, pacciieioBaTh PHIUHBI
4ero-nioo, B TIOKCKaxX 4ero-nmoo, KpaTkuii 0030p, caenath 0030p.

EXERCISE4  ®Find in the text collocations with the following words:
® lue” (paragraphs 1,3) "use " and "abuse "' (paragraphs 4,
"to turn” (paragraphs 2,4,9)
b) Give the context in which they are used
c) Consult a dictionary and find more collocations with these words

EXERCISE 5 Translate the following sentences. Consult the Active Vocabulary

1. Ecin Ob1 BBI TOrA@ Ciefaiy Takoe JIOMyIIeHUe, Bbl Obl BRIMTPAIIM 3TOT payHI. Mbl HE MOXKEM He
MpU3HATh JOCTOBEPHOCTb €ro pacckaza. B Tom roay e€ He NpUHSIM B YHHUBEPCHUTET.
OOmienpu3HaHHO, 4TO YHNOTpeOIeHne HApPKOTUKOB MPHBOAUT K (PM3UYECKOW U YMCTBEHHOU
nerpaganuu. Jloctynm kK GoHgaM 3Tol OMONHMOTEKH OrpaHWYeH. BCTynmuTeNbHBIA B3HOC
JIOJDKeH OBITh BHECEH JI0 TiepBoro mapta. [lodeMy ske BbI HE MOJaM 3asiBICHUE B JIPYrou
YHHUBEPCUTET?

2. Bce cTyaeHTsl, KOTOpBIE PErysIsIpHO TOCEINATH JIEKIUH, TOMyJaroT HeaudepeHIMpOBaHHBII
3a4eT. Ero mpaBUTENhCTBO BCEr/ia YUHMTHIBAJIO HYXIbI OemHeHmmx cioeB. ExenHeBHas
MOCEIIAeMOCTh JTOM BBICTABKM ObDIa JIOBOJIGHO-TAaKM HH3KOH. Bam Oyzer oka3zan
HEOOXOIMMBIN METUITMHCKUM YXO]I.

3. 4 Bepro BaM Ha cJI0BO. EMy HE CTOUT BEpUTh 3TOMY YTBEP)KICHHUIO. MBI HCKPEHHE BEPUM, UTO
oH He BuHOBaT. Ero cnpocunm, Beput nu oH B bora. Kak Bbl gymaere, 3TO LIEHHBIH
noaapok? - Jlymato, 4to fa. 310 ommbOo4HOe yOeKaeHHe ObLIO pacHpOCTPAHEHO B CEpEeIHE
Beka. OH BBICKa3aJl CBOE HEMOKOJIEOMMOe YOeKIeHHE B 3TOM BOIIPOCE U HE OTKazajics OT
HEro /10 camoii cMepTH. Hackosibko MHE U3BECTHO, OH HE OBbLT 3KCTIEPTOM B 3TOM BOIIPOCE.

4. Ero nocnennsisi paboTa 3aciykuBaeT ocoboro BHUMaHus. BrionHe ectecTBeHHO, 4TO (hrupma
notpedoBasia BO3MeIIeHHs1 yOBITKOB. HeT Hy»XIbl TOBOPHTH, YTO OHM TPEOYIOT TOTO, YTO UM
NPUHAUIXKUT 110 1paBy. IIpeabsBUTE KOMIIAHUM BCTPEUHbIH UCK ObLIO ObI HEOOOCHOBAaHHO. B
KOHEYHOM HUTOT€ OHM OBLIM BBIHYKICHBI HMPH3HATH 3TOT MCK, XOTS MMENM BCE OCHOBAHMS
OTKJIOHHTB €ro. EMHCTBEHHAs: BO3MOYKHOCTB OCIIOPHTB HCK - 3TO 00PATUTBCS B CY/I.

5. MBI IOJDKHBI CPAaBHUTH 3TH BEJIMYUHBI 32 MOCICIHUE JECSTh JieT. [1o CpaBHEHHUIO ¢ TeM, YTO
OBbLJIO CKa3aHO paHee, 3TO COBEPIICHHO WHAs KapTHHA. BO3MOXHO JIM MPOBECTH CpaBHEHHUE
MEXy STHMHU TMoKazarensMu? JlaHHas Teopusl HE BBIACPKUBACT CPaBHEHUS ¢ paboTamu
3TOrO YYEHOT0. DTH BEJMYMHBI BHE BCSIKOTO CPABHEHUS.

6. OH otaaeT 3ToMy ey Bc€ cBOE BpeMsl M JCHBIU. JTO OTKPBITHE, HECOMHEHHO, OyeT
BBIJTAIOLIMMCS BKJIAJIOM B pEIICHHE MPOoOIeMbl OXpaHbl OKpyXxaromiel cpenpl. Mx xommaHus
TiepBasi BHECIIa JICHEKHBIN BKJIa]] B 3TOT (DOH/I.

7. bnaropogHast My3bIka U aUTEpaTypa MOMOTat0T YHUTH OT MOBCEIHEBHOMN *u3HU. EMy He
ynactest u30exath Hakazanust. OH COBCEM HE CO3HABAJT, YTO OBbLT HA BOJIOCOK OT THOEIH.

10



8.

10.

Y uBsAI0Ch, Kak €My yAalloch He 0OHApPYKUTh CBOE HEBEKECTBO. DTH TOBApPhl OOBIYHO
BBICTABJISIIOTCS HA CTEH/IE B KOHIIE 3as1a. HoBbie mproOpeTenust My3est Oy yT Mpe/cTaBlIeHbI Ha
BceoOIee 0003peHue JIETOM OyayIiero rojga. 9To, HECOMHECHHO, HamOoyiee LICHHBIA M
BIICYATILIFOLLMI SKCITOHAT.

M5!I TOIDKHBI MY>KECTBEHHO HMPHHSTH 3TOT (hakT. UTOOBI COXPAaHUTH PEMyTaIUIO, BaM HYKHBI
roJIbl YHOPHOW PalbOThI, a MOTEPATH BbI €€ MOXKETe B OJIMH JeHb. OH MPOCTO paccMesuIcsl HaM B
Tu1o. MBI CTOJIKHYJIMCh ¢ HUM JIMLIOM K JIMILy BCEro JIMIIb JBa AHA Ha3aa. ClaBsHCKUE
HapoJibl Beersia OOBEAMHIINCH TEpeNl JIMIOM CEephe3HbIX TpyaHocTed. Ha mepBblil B3MIad 310
a0coMOTHO 00BEKTUBHOE CyXk/IeHne. KakoBa HOMUHAIIBHAS CTOMMOCTB 3TOTO TIPOTYKTa?

[TaT xoMmaHuM 3a MOCIEIHUE MATH JIET YuciaeHHO Beipoc Ha 10 %. B 50-e roga mpomykTs
NUTaHUS B HAllle CTpaHe He MOBBILIATUCH B LieHEe. [Iponu3BOAUTENHLHOCT TPyAa BO3pOCia B
IBa pasza. 3HauMTeNbHbIH mocTosiHHBIA poct BBIT (Gross Domestic Product) — mpusnak
3/10pOBOM SKOHOMHUKHU. B KoHIe 90-bIX MHOTHE €BPOINEHCKHUE CTPaHbl CTOJIKHYJIHMCH C PE3KUM
POCTOM MPECTYITHOCTH ¥ HAPKOMaHHH.

11. Ha ero pelieHue CyIIECTBEHHO TMOBJIMSUIA OTHOIIEHHsI C poauTersiMu. MBI elie He 3HaeM,

12.

13.

OKa)XYT JIM 3TH Mephl ONaronpusaTHOE WM HeraTuBHOE BiMsHUE. Kak Mbl MOITH OBl YCHIIUTD
CBOE BIIMSIHUE B 3TOM pervioHe? MBI jeraeM BCE BO3MOXKHOE, UYTOObI CIEpKaTh BIMSHHUE THX
TPYIIMPOBOK HA MOJOJEXb. Kak OH MOT momacTh MOJ Takoe CHIIbHOE BHerHee BimsiHue? OH
TIOJTE30BAJICS] CBOMMH TECHBIMH CBSI3IMH C BIMSTETIbHBIMHI OpraHAMH.

Bb1 HETOCTaTOUHO aKTHBHO Y4acTBOBAIM B ceMuHapaxX. OH BCer/ia ydyacTBOBAJ HEOXOTHO B
oOmecTBeHHOM nestenbHOCTH. Ero wactoe ydyactue B TB mporpamme cyiecTBEHHO TIOBBICHIIO
ero peituHr. CKOJIBKO y4aCTHUKOB KOH(EpEeHIMH NPUAET Ha ipremM?

CymiecTByeT 1 mpsMasi B3aUMOCBSI3b MEKTy 3THMH AByMs siBiieHusiMH? - He mymaro. Taxas
TECHAasl B3aMMOCBSI3b MEX/Iy POIUTEISIMH U YUUTEISIMH, HECOMHEHHO, BIIHSIET Ha YCHEXHU
YYEHUKOB. JTO HE MMEET HUKAKOTO OTHOLIEHHS K POCTY MPECTYNHOCTU. MBI YCTaHOBUIM
NpOYHbIE OTHOIIEHUS ¢ GOHIOM commanbHoM 3ammuThl (Social security fund) 3 roma Hasan.
Onu OynayT BBIHYXJEHBI pa3opBaTh OTHOIIEHUS C 3TOM OpraHu3alei, eciii KOHTPAKT He
OyIeT NOANMCaH B CIIEIYIOLIEM MecsLIE.

14. OHM TBITAIOTCS COOTHECTH AT TMoKazaHus (pieces of evidence). B mokmane genaercst MombITKa

15.

16.

COOTHECTH POCT TMPECTYMHOCTH C pOCTOM Oe3palboTuibl. BBl  MOXeTe COOTHECTH
cymectByrone (current) messl ¢ ypoBHeM HH(IAIMU? DTO HE UMEET OTHOILIEHHS K Harei
Teme. Takoil pe3kuii pocT MOAPOCTKOBOM MPECTYIMHOCTH OOBIYHO OTHOCUTCSI KO BPEMEHH
kpusuca. Komuccusi paccMoTrpenia CEKpeTHbIE JOKYMEHTBI, OTHOCSIIMECS K TPESIBOCHHOMY
Bpemenn. llena coortHocuTcs HenocpenactBenHo (directly) ¢ kommyecTBOM BpeMEHH,
3aTpadeHHOro Ha 3Ty pabory. OH He OYEeHb XOPOIIO OTHOCHTCS K CBOMM KOJUIETaM. A Kak OH
OTHOCHJICS K CBOMM CBEPCTHHKaM, Koraa Obut moapoctkom? Iporpamma sarparuBaer (deals
with) Bormpock! 31m0ynoTpedieHnss HapKOTHKaMH, OIPOCTKOBOM MPECTYITHOCTH U CBSI3AHHBIC C
9THM TIpoOJIeMbL. BCio CBOIO JKU3HB OH 3a00THICS M O OJIM3KHUX, ¥ O JAIBHUX POJICTBEHHHUKAX.
OHH TIPUTITACHIN BCEX CBOUX POJCTBEHHUKOB TpoBecTH ¢ HumH (f0 Stay) PoxknmectBo. Mer
TIO/IICPYKUBAEM JIPY>KECTBEHHBIE OTHOIICHUSI CO MHOTUMH cTpaHamu FOro-BocrouHoit Azum.
[Nocne 3TOr0 MHIMICHTA MBI Pa30pBAM TUIUIOMATHYECKAE OTHOIICHUS ¢ UX cTpaHoil. Ero
OTHOIICHUS C 3TOW JEBYIIKOH JUIATCS yxke Oonee rona. [Ipsmasi 3aBUCUMOCTD 3apIuiaThl U
IICH JIOJDKHA YYHTBIBATHCS TIPH OLIGHKE 3THX siBJeHHH. HeoOXOomMMO yCTaHOBUTH TECHBIC
OTHOIIICHHS] C MECTHBIMH OpPraHaMH BJIACTH.
WM HE0OX0MMO TIIATETIBHO M3YYUTh TOT BOIPOC, MPEKJIE YeM MPHHUMATh TAKOE PEILICHHE.
Tompko korma Mbl TIpOBENEM — HCYEpPIBIBAIOIIEEe  WCCIENOBAHHME, MBI  OIyOIMKyeM
TpeIBapUTeNbHBIe pe3yIbTaTbl. OHU Pa3bICKUBAIOT €r0 POAWTENEH yKe B TeYeHHe Troa. Mbl
JIOJDKHBI BBISICHUTH Bee (pakThbl 3TOi Karactpodsl. [Ipekne yeM paccrieoBath MPUYHHBI 3TOTO
SIBJICHUSI, MbI JIOJDKHBI pa3pabotatk HeoOxomuMmyro Metouky (technique). Korma Bel cmoxkere
HayaTh M3ydeHHe HToro Borpoca? K coxaneHHIo, OHH HE CMOTJH BBISIBUTH NPHYHHBI
CHIDKEHUS TTOCEIIIAEMOCTH.

M&I He cMOXeM clieaTh 0030p CUTYalluH, OKa He BbIsiIcHHM Bee (akTel. Kpatkuii 0030p
3aiiMer He Oosee 15-u munyT. McuepnbiBaronuii 0030p morpedyer Gojiee THIATEIHHOTO
uccnenoBanus. KTo oTBeuaer 3a nposeneHue 003opa?
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EXERCISE 6 According to the model below make up your own sentences with a special
emphasis on youth's problems

Model 1. Gerunds after verbs.

avoid
can't help
consider
delay

deny
dislike
enjoy
finish
ffiiish
give up

involve
(=entail)

)

J

keepon (= persistin)
mind (= object to)

miss

postpone

+ doing smth. practise

+ doing smth.
prevent >
imagine
risk
can't stand

EXERCISE 7 Match the two halves of the sentences below so that they make sense:

a. He had been considering

b. In court she strongly denied

c. He looked so funny that I couldn't help
d. If you don't take a map, you risk

e. Before our holiday we practised

f. As everyone was away we postponed

g. It's so stuffy in here would you mind

1. discussing the problem

2. getting completely lost in this huge city

3. starting his own company.

4. being anywhere near the scene of  crime.
5. opening the window.

6. laughing out-loud.

7. saying a few phrases in Greek

Model 2. Gerunds after certain expressions A.

It

Jis

‘Was

L

no use
useless no
good (not)
worth

doing smth.
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B.

) sense
There is harm
no (little) difficulty in doing smth.
Smb. sees point
danger

EXERCISE 8 Translate the following sentences into Russian

» 1. If it is settled there is no point in my objecting. 2.1 see little harm in your trying to get a
better price. 3. There is little point in refusing. 4. It's no use discussing this subject now. 5. The book
isn't worth reading. 6. There is no harm in asking her again. 7. The exam isn't worth worrying. 8. It's no
use crying about it. 9. It's no good complaining to me. 10. There is no sense in your staying here now.

EXERCISE 9 According to the model below make up your own sentences with an emphasis on youth's
problems:

Model 3

to think to

suspect smb. to of
accuse smb. to be

afraid

to be used to } to doing smth.

object being smth.

to succeed to be in
engaged

to insist to ' } on having done smith.

depend

to apologize to be
grateful to be

responsible to for _
thank smb. to having been smth.
blame smb.

doing smth. doing
to be good at
to be clever

smth.
to prevent smb. from

EXERCISE 10 Translate into English

1. 51 He npuBBIKIa 00CYX/IaTh Takue MpobieMbl myOnuyHo. 2. HakoHer um ynanoch HaWTH
HYXHbIE TOKyMEHTbI. 3. OH HacTauBajl Ha TOM, YTOObI OOBSICHUTH MHE, Kak 3To jenaercs. 4. Mbl
W3BMHWIIMCH 3a omnozjanue. 5. OH ObUT OJ1aroiapeH y»e 3a TO, 4TO BbI €ro ciaymiand. 6. Ona Obluia
3aHATa OpraHu3almeit neperoBopos. 7. OHa HacTanBaa, YTOOBI €if TIoKa3am Bce Matepuaibl. 8. Mx
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OOBHMHWIIM B Kpaxke OOJBIIMX JCHEXKHBIX cpelcTB. 9. Bel momo3pesaere, uto s Bam ary? 10. On
OTBETCTBEHEH 3a BBIMTOJIHECHHE ATOro TipoekTa. 12. 51 He moHMMaJI, moyeMy OH M30eraeT rOBOPHUTH 00
atoM. 13. 3a 3ty mporpammy crout 60poThcs. 14. S mpemmounTaro crenarh 3Ty padoTy ceromss. 15.
[Mpenogasarens npemtoxkmi 3anucarh (the record) HoBble panHble. 16. C HEeTEepHIECHHEM KTy, KOTa
cHOBa yBWXKY Bac. 17. Henp3s ObIIO He paccMesAThCS NMpH BUAE TOrO, Kak OH Bell ceds Ha
npezeHtanyy. 18. [Ipexne yem mmcath 00 3THX COOBITHSIX, OH PELIMI ChE3UTh B T€ MECTa, I OHU
npoucxoawnu. 19. OH BeImIeN W3 3aja, HE JOXKUAAACh KoHIA 3acenanus. 20. Be€ Hamo ObLIO
00CYIMTh 70 TOTO, KaK MpHHUMATh pemieHue. 21. beasl B Tom He OyzaeT, eciii MBI CKaXXeM eMy
npasny. 22. He nenaiite storo, He 0o6xymaB Bc€, kak cienyer. 23. OH uzberan BbIpakaTh CBOE
MHeHHe. 24. 5 He Mory cebe MO3BOJIUTh TPATUTh CTOJIBKO BpeMeHu 3ps. 25. becnone3Ho Obuo uaTH
TyJa Tak mo3aHo. 26. OH mpojoiKall YuTaTh, HE oOpalas BHUMaHUS Ha myM. 27. S He Buaena
CMBICTIa B TOM, YTOOBI MPOAOIDKATh ITOT pasroBop. 28. Teprers He MOry, KOrza Thl BO3pakaellb U
crioputiib. 29. OH He MOT He MOMBITAThCsI O0BSCHUTD, KaK 3TO JeaeTCst

EXERCISE 11 Study the models below and compose your own sentences with
‘parents - children' relationship in view

Model 4 Model 5

toseeto to letto

hear to smb. do smth. make to smb. do smth.
feel have

Model 6 Model 7

tolike to to consider

prefer to :

want to smb. to do smth. to believe

know to to think to smb. to be
expect suppose

EXERCISE 12 Translate the following sentences into English on the subject of youth's problems

1. MBI He OXHUAAIIA, YTO OH corjlacuTcs ¢ HamHu. 2. Ilojararo, 4To meperoBopsl OYAYT OYEHb
HanpsLKEHHBIMHA. 3. OH pacopsTUIICs, YTOOBI IIOATOTOBHIIM BCE K IpHeMy aeieranyu. 4. Heyxem Tbt
HE TIOY9YBCTBOBAJIA, YTO OH 3a TOOO0 Habmomaer? 5. He 3actaBisiite MeHs kaaTh. 6. XOTUTE JIH BBI,
4TOOBI UX MpeAcTaBUIN BaM? 7. Sl cuuTaro, 94To 3TO OBLI OJaropoHBIN MOCTYIIOK C €r0 CTOPOHBI.
8. 51 HUKOTIa He CIbIana, YToObl OH TOBOPHJI HemnpaBay. 9. He mo3BossiiTe UM MOJIB30BaTHCS
HammM KoMmmbioTepoM. 10. Mbl curtaeM ero OOJBIIUM CIICUAIKCTOM B 3Toi obmactu. M. OHa
X04YeT, YTOOBI MBI CETOJHS K€ JOrOBOPWIMCh O BCcTpede. 12. 51 HUKOraa He BHJEN, KaK OH
obmraercst co cBouMu noadrHeHHbIMU (Subordinates). 13. Mebl He mpe/onaraim, 4To OH 3aiIeT 3a
Hami. 14. Thl Benp He XOUelllb, YTOOBI 3TO OBLIO 3a0BITO.

EXERCISE 13 Study the models below and compose your own sentences with complex subject

Model 8

§ known to do smth.

Smb. was supposed to be done

will be believed to be doing smth.

said considered to have done smth.

to have been done
to have been doing

Cunramy, 4TO .. .; TIONArajm, urto . . . ; OXKHUIAIHI, UTO.
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(surecertain =~ to do smth.

§ bound to be done

Smb. was { likely (not) to be doing smth.

will likely to have done smth.
to have been done
\ to have been doing

Koneuno, 06s13aTenbHO, BPSITT JTH.

Smb., smth. seems, seemed, will seem appears, appeared, will appear to do smth. to be
happens, happened, will happen done to be doing
proved, will prove smth. have done
turned out, will turn out smth. have been

done have been
doing

seem, appear - Ka3aTbes
happen - ciy4atbcst prove,
turn out - oxazarbscs

EXERCISE 14 Translate into Russian

1. He is said to have the first edition of this book. 2. This doesn't seem to be the right fax number. 3.
This procedure is known to be very effective. 4. You are expected to take things for granted. 5. For
some reason or other she does not seem to be grateful at all. 6. The book is bound to be
remembered. 7. Things are sure to get better. 8. She is extremely likely to succeed. 9. He happened to
be standing next to the president.

EXERCISE 15 Translate into English

1. T'oBopsT, 9TO AKCHenuuusi coOpaia O4eHb MHTEPECHBI MarepHan O MPHPOAHBIX OOrarcTBax
atoro kpas. 2. He oxumanu, uto moabeM (r€COVEry) B 3TOW OTpaciy HACTYIHUT Tak OBICTPO. 3.
[pennonaraercs, 4To Ha 3K3aMEHE CTYAEHTHI MOJIb3YIOTCSI CJIOBAPEM IIpH MEpeBOJIE TeKcTa. 4. Bpsn nu
YJIeHbl KOMUTETA IPUIYT K COMIALICHUIO. 5. DTOMY CYKIeHO ObLI0 ciyuuThes. 6. [lonaramu, yro
CEKpeT 3TOr0 MacTepa yTepsH MHOIO JIeT ToMy Haszal. 7. HecoMHeHHO, OH OAMH M3 JyYIIMX
MePeBOTUMKOB B cTpaHe. 8. OKka3ajaoch, 4TO OHA HUYEro He 3HaeT 00 3ToM coObiThH. 9. OH OueHb
MyHKTYyaJleH U o0s3aTenbHo mpuaeT BoBpeMs. 10. Her cMpicia HanomuHaTh eMy. Bpsia i oH 320601 0
coBenfanuu. 11. KoneyHo, BbI HempaBbl. Bam HE0OXOIMMO IPOCMOTPETH CBOM 3AITHCH €IIIE Pa3.

LISTENING
Part 1. Why work?

Passage 1

Listen to passage 1. As you listen answer the questions below.
a) What is intrinsic motivation?
b) What is extrinsic motivation?
¢) What can contribute to the rationale why people work?

Listen to passage 1 again and jot down the statement that might be interpreted as sexist. Why have you
chosen this statement?
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Passage 2
Before listening to passage 2 reflect on the following statements, then discuss and decide whether

you agree or disagree with them.

Agree (+) Disagree (-)
a.  Men are more ambitious than women.
b. Bringing up children hasn't been given a very high
priority in your country.
c. A woman can be a total success as a lover, a parent, a
planetary citizen, a professional and a spouse.
d. You should wait and postpone children before getting
your career well under way.
e. You should set stringent goals and strive towards high
ideals.

=» The five statements you have been considering are discussed by Bill and Gillian.

Listen to their talk and note down their opinions. Explain why you disagree with
= Bill and/ or Gillian. Cross out the motivations that definitely do not encourage you
= towork.

Making a living Becoming famous

Enjoying your job Due to workaholism

Avoiding boredom and depression Having sense of self-respect

Setting a model for children Supporting a family

Providing security for your family Because you're interested in your job
Staying out of trouble earning a living Leaving a legacy

Staying off the dole Achieving results

Being independently wealthy Meeting your future companion
Having contact with other people Self actualization

Contributing to the community

Passage 3
ten to passage 3.
w could you classify the motivations mentioned? Group them and give
1ames to your categories.
te down the money-related expressions mentioned as motivations to work.
= \What are the two types of legacies in life mentioned in the dialogue?

PART 2. Your Resume

Passage 1.
Listen to passage 1 and write down the key words which you think are important. What is the

speaker's point?

Passage 2.
The speaker is going to talk about the following four topics concerning resumes. In the box under
each topic, write down the order (1,2,3,4) in which you think they will occur.

Aim General impression Order Additional
information
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* Listen to passage 2 and check if you predicted correctly. Note down any key information
concerning each topic.

* Try to recall if the following statements are either True or False according to the speaker.

» One of the statements has not been considered by the speaker - which one?

TRUE FALSE

a. The speaker files messy resume in a special basket.
b. A resume should always include a business calling card.

c. Poor grammar and spelling don't really hinder a good

communicator,

d. Handling in a resume that shows poor workmanship is like
signing your own death notice.

e. The resume should start with the present job first and than
list previous jobs and education.

f. Spare-time activities are not at all important in assessing a
candidate's character,

g. Any further university studies after a normal 4-year degree,
as well as on-the-job training, are of interest to the
interviewer.

h. Polishing and adapting one's resume sulit different jobs is a
necessary evil.

Passage 3.
Listen to passage 3. Put a tick in the grid when you hear the speakers discussing the topics.

1% Man 2" Man \Woman 39 Man

Length of resume

List of publications

Appendix to resume

Anecdotes

> Listen to passage 3 again and gather more details concerning the specific topics in the grid below.

1 Man 2" Man \Woman 39 Man

Number of pages of resume

Advantages of short resume

Number of publications




References to a country

Passage 4.

< Listen to the speaker talking about cover letters and answer the questions below.
a) What is the purpose of a cover letter?

b) What do the contents of a cover letter usually include?

Passage 5.
=> Listen to the following two people telling anecdotes about being interviewed as a job
applicant. Fill in the grid below.

Interviewer's Applicant's answer Conclusion Moral of the
question anecdote

Anecdote 1

Anecdote 2

< When applying for a job, it is important to have prepared not only one's resume or letter, but also the
job interview itself.

PART 3. Dressing for
Business.
The consumer magazine Which? carried out a survey of its members to find out their general opinion
of office clothes and also the kind of clothes which they felt were suitable for different kinds of jobs.

More than 1,000 Which? members were involved in the survey which was in two parts.

Look at the following statements about clothes to wear at work and tick the correct box.
You should have reasons for your answers.

Agree Disagree

1. The way people dress at work usually indicates how
competent they are at their jobs.

2. Wouldn't have faith in an executive who wore jeans to work.

3. Men shouldn't be allowed to take off their jackets at work
even in the summer.

4. Bosses should always be smartly dressed .

5. People should be allowed to wear exactly what they want at
work.

6. Firms who want employees to wear particular clothes should
pay for those clothes.

7. In most firms, the way you dress will affect your chances of

promotion.

People work best in the clothes they feel most comfortable in.

People wearing unusual clothes to work give a bad

impression to _ clients.
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Passage 1
=>» Listen to passage 1. Write down the expressions introducing the speakers' opinion. What do the
speakers mean by "correctly dressed"?

Passage 2
¥ Listen to passage 2 and answer the questions below.
a) What do the speakers say about the importance of dress in the business world?
b) Which expression does Bill use that Gillian doesn't like? Why do you think she is
uncomfortable with it?
c) What expression does she suggest instead?

¥ Listen to passage 2 again and note the remarks in the dialogue that could be interpreted as sexist
against women?

Passage 3
P Listen to passage 3 and complete Gillian's notes.

... wanted poster for the person ... ...

grinding letters out all day ... ...
sloppy vs. neat... ... conservative vs.

>

1ssage 4
_)sten to passage 4 and note down the examples illustrating the problem of dressing in cultures
_)Fferent from your own. What is meant by ‘a howlie"?

When people go to social functions, what are they sometimes uptight about?

Passage 5
? Listen to passage 5 and answer the questions below:
a) What does Gillian think about men carrying purses?
b) Do you agree with Bill that the amount of the junk expands to meet the size of the briefcase.

Passage 6

® Listen to passage 6 and answer the questions below:
a) What is the point of the conversation?
b) Do you agree with Gillian's statement that "'if people do their job properly, as long as
they don't exaggerate, one's got to be fairly flexible these days".

Passage 7

Listen to passage 7 and group the adjectives below as + (positive) and - (negative)
attributes respectively. The context will help you to decide where to place the adjectives you are
not familiar with: discreet, neat, pleasing, flashy, subtle, scraggly, subdued, polished, garish.
> Listen to passage 7 again and take notes of what the woman, and the man have to say
about dressing for an interview for managerial position.

Passage 8
=» Listen to passage 8 and identify the details you think might be just a bit of nonsense.
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DISCUSSION

EXERCISE 1 Read the text below and highlight the points which you think most
important and least important for an interview to be a success. Compare your
notes with those of your classmates

YOUR FIRST INTERVIEW

With unemployment so high, and often with much applicants chasing every job, consider yourself
lucky to be called for an interview. If it's your first attempt, you're must bound to be nervous. (In fact
if you're not nervous then maybe your attitude is wrong!) But don't let the jitters side-track you from
the main issue - which is getting this job. The only way you can do that is by creating a good
impression on the person who is interviewing you. Here's how to achieve the best:

Do
Find out as much as you can about the job beforehand. Ask the job centre or employment agency for as
much information as possible.
Jot down your qualifications and experience and think about how they relate to the job. Why should the
employer employ you and not somebody else?
Choose your interview clothing with care; no one is going to employ you if you look was though you
have wandered out of a disco. Whether you like it or not, appearance counts. Make sure you know
where the interview office is and how to get there. Be on time, or still better, be a few minutes early.
Bring a pen; you will probably be asked to fill in an application form. Answer all the questions as
best you can. And write natively; The interviewer will be looking at your application during the
interview; he or she must be able to read it.

Don't
Do not ever walk into the interview chewing gum sucking on a sweet or smoking.
Do not forget to bring with you any school certificates, samples of your work or letters of
recommendation from your teachers or anyone else you might have worked for, part-time or
otherwise.
Do not forget to shake hands with the interviewer.
Do not smoke or sit down until you are invited.
Do not give the interviewer a hard time by giggling, yawning, appearing cocky or argumentative
Do not ever stress poor aspects of yourself, like your problem with getting up in the morning.

Do

Make a real effort to answer every question the interviewer asks. Be clear and concise.
Never answer "Yes' or 'No' or shrug.
Admit it if you do not know something about the more technical aspects of the job.
Stress that you are willing to learn.
Show some enthusiasm when the job is explained to you. Concentrate on what the interviewer is saying,
and if he or she asks if you have any questions, have at least one ready to show that you're interested and
have done your homework
Sell yourself. This doesn't mean exaggerating (you'll just get caught out) or making your experience or
interests seem unimportant (if you sell yourself short no one will employ you). Ask questions at the close
of the interview. For instance, about the pay, hours, holidays, or if there is a training programme Always
show your best side: especially your desire to work and your sense of responsibility.

After the interview
Think about how you presented yourself: could you have done better? If so, and if you do not get the
job, you can be better prepared when you are called for an interview next time. Good luck!
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EXERCISE 2 Read the text and answer the questions below
RELAX, RESPOND, DON'T GAB

One of the most common mistakes, experts say, is when a candidate talks too much. Ideally, one should
answer the questions but also be able to stop and listen — but some people cannot do so because of nerves.

A candidate should expect to be interrupted. And showing too little interest and asking no questions in
return leaves a bad impression.

If a candidate does not understand a question, he or she should be able to ask the interviewer to repeat or
paraphrase it, said Emma West, HR director at Cadbury Russia.

"I don't mind that," West said. "It's better than when a person gives a completely irrelevant answer."

It is important for candidates to comfortably handle questions about their weaknesses.

Experts advise mentioning only those weaknesses that can be presented in a favorable light. Avoid
speaking about obviously bad weaknesses.. Depending on the circumstances, some positive weaknesses
might be: "I cannot delegate duties” (meaning, "I'm a perfectionist”); or “Im too open and want to help
everyone, which can distract me from doing my own work."

(from The Russia Business Review)

>
= What would you say if you want the interviewer to repeat or rephrase the question ?
What are your weaknesses?

EXERCISE 3
Role play. Using the material below; act as an interviewer, interviewee and interpreter
MOYEMY A JOJI’KEH BPATD TEBS HA PABOTY?

O TOM, YTO TMOCTYILICHHIO Ha Pa00Ty B JIOOYIO YBAKAIOIIYIO CeOsl KOMITAHHUIO ¢ OOJIBIIAM HIIH
MCHBIIIUM yYaCTHEM WHOCTPAHHOTO KalWTajla MpPEIIICCTBYeT HWHTCPBBIO (aHAJIOr HaIIero
cobeceI0BaHUSl ) M3BECTHO BCEM M JIOBOJBHO XOpoImo. M To, 4TO Ha 3TO MHTEPBBIO HAJI0
SIBISITHCSL B TAJICTYKE, C aKKYPATHOM CTPYIKKOM 1 0€3 OT03aHui, TOXKE HE CEKpET.

Ho o yem nmeHHO Bac Tam OyyT cliparimBaTh?

CeromHst Mbl MyOJMKyeM CBOJHBIM IepedyeHb BOMPOCOB, KOTOPHIE 3a[al0T KaHAuAaTaM
MEHE/DKEephl 10 KaJpaM U JUPEKTopa IO TMepCoHAy B KpymHbIX U cpeanux ¢upmax CLIA u
Kanasipl, a Taroke B IPEACTaBUTENLCTBAX AMEPUKAHCKHUX M KaHAIICKUX (rpM B Poccum.

O 5KM3HH U 0 TOM, 4Y€ro BbI XO0TUTEC.

Tell me about yourself. Pacckaxwure o cebe.
What do you want to do with your Yo BBI XOTENH OBI CIIENIaTh CO CBOEH
life? JKIBHBIO?
Do you have any actual work Ectb 111 y Bac peasybHbIi OMBIT paboThI?
experience? Kax GbI BbI OIMHCATN HICATHHYTO IS
How would you describe your ideal Bac pabory?
job? [MovyeMy BbI M30paTH IMEHHO 3TOT BUJT
Why did you choose this career? JeSITENIbHOCTH?
What goals do you have in your Kakue 1iesm BoI cTaBute cede B
career? poeCCHOHATHLHOM TiTaHe?
How do you plan to achieve these Kak BbI miaHupyeTe ux J10CTHIb?
goals? Kakosa Bariia MoTHBarms?
What motivates you?
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00 ycnexe.

How do you evaluate success? Yo a71s Bac ycrex?

Describe a situation in which you were OnwuimTe CHTyalliO, B KOTOPOM BbI TOCTUTIIN
successful. ycrexa.

What accomplishments have Kakue  nmocTmkeHHMss — OpHUHECTH — Bam
given you the most satisfaction HauOOJIbIIIeE YIOBICTBOPEHHUE B JKH3HH?

in your life?

O TOM, UTO OBLIO ObI, €CJIN...

If you had to live your life over again, what Eciu 61 BbI poIHITHCE 3aHOBO, YTO OBI BBI
would you change? W3MEHIIN B CBOCH JKM3HU?

O TOM, KOMIIAHECKUH JIX BbI YeJIOBEK

Would your rather work with information BeI nipemounTaete paborars ¢
or with people? uHpopMaImeit Win ¢ JT0IpMu?

Ymeere M BBl WUIpaTh B
Are you a team player? KoMamjie?

O T0M, 324eM Bbl, COOCTBEHHO, HY’KHbI...
Why should I hire you? [Touemy s1 moymKeH OpaTh Bac Ha padoTy?

O TOM, 4ero BbI Xo0THTE?

Are you a goal-oriented person? V Bac ecTb YeTKHe Ienu?

Tell me about some of your recent goals and Pacckaxwte 0 TOM, 4ero Bbl XOTEIH B

what you did to achieve them. TOCTIE/IHEE BPEMSI M UTO BBI JICNANH, YTOOBI
3TOTO JIOCTHYb.

When did you decide upon this Korya BbI peninu u30path st cest IMEHHO

career? 3TOT POJI AeATENbHOCTH?

O TOM, 4TO OyIeT yepes AecsATh JIeT

What are your short-term Kaxwe y Bac nienm Ha Onmvkaiiiiee Bpemst?
goals?

What is your long-range KaxoBa Bailia nepcrieKTUBHasI 11eJ1b?
objective?

What do you see yourself doing Kaki Be1 BMTS o071 epes maTh ier?

five years from now?

Where do you want to be ten

years from now? I'ne BBI BUHTE Ce0s Uepe3 AecATh J1eT?

O ToM, ymeeTe Jiu Bbl KOHPJINKTOBATH
Do you handle conflict well? B cocTostHUM JTH BBI JICHCTBOBATH B YCIIOBUAX
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KOH(mKTa?
Have you ever had a conflict with a boss or Bt i y Bac korga-HuOyab KOHQIHKT ¢
professor? 60CccoM MITH BaIiM Tpodeccopom?
How did you resolve it? Kak BbI ero permi?

O Bammx npodyemax u c1adocTax
What major problem have you had to deal with C kakumu OCHOBHBIMH TPYIHOCTSIMH BBI

recently? CTAIKUBAIACH B TIOCTIC/THES BpeMsi?

Do you handle pressure well? B cocrosiauu 1 BbI 3(HEKTHBHO JeHCTBOBATH
B HaNPsDKCHHOM CUTYaIHN?

What is your greatest strength? KakoBbI Bativ CHITbHBIE CTOPOHBI?

What is your greatest KaxoBbI Bamm ciiabbie CTOPOHBI?

weakness?

O TOM, 4TO OBLI0, KOT/1a BbI YUUIHUCH

If I were to ask one of your professorsto Ecmu Obl ogHOTO W3 Bammx MpodeccopoB

describe you, what would he or she say? MOIPOCHITH ObI OMUCATh Bac, YTO ObI OH O Bac
pacckazan?
Why did you choose to attend your college? [Tovemy BbI HOCTYTIMIIM HIMEHHO B TO y4eOHOE

3aBCACHUC, KyIa Bbl HOCTyr[I/IJ]I/I?

How has your education prepared you for your Kak nosy4eHHOe 00pa3oBaHie TOBIUSIIO HA

career? BAIIly Kapbepy?

What are your favourite classes? Why? KaK{e y Bac BO BpeMsl yueObl ObUTH JTFOOMMBIC
npeamersi? [louemy?

- - - HpaBunock 1M BaM BECTH HE3aBHCHMOC

Do you enjoy doing independent research? P o

HCCIICAOBAHUC !
. Hoquy Ballli OTMCTKHU HE BBIIIC TOI'O, YTO
Why are your marks not higher? ecTh?

) ITnanupyere i BBI IPOAOIDKAThL 00OpasoBanue? DO
you have any plans for further education?

How much training do you think you'll need to  Ckosbko 1o BareMy, noTpedyercst Bam

become a productive employee? BPEMEHH, YTOOBI CTaTh MPOTYKTUBHBIM
COTPYTHUKOM?
O nenbrax
Is money important to you? BaxHb! ym 17151 Bac ieHbru?
What kind of salary are you looking for? Kaxko#i THIT KaJIOBaHbS! BbI
nperounTacTe?
How much money do you need to make to be CKOJIBKO JIEHET BEI JTOJIKHBI
happy? 3apabaThIBaTh, YTOOBI OBITH CYACTIIMBBIM?

(from Novy Inostranetz, Ne 9-10, 1999)
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EXERCISE 4 Read the text and explain the meaning of the underlined collocations

WORKING 9 TO5JUST ISN'T ENOUGH

Americans live to work and Europeans work to live so the saying goes. And Russians? Well, a new work force
armed with a new work ethic may place them on the American side of that equation.

The labor market is experiencing a resurrection of sorts, but employers and employees are finding they have
to shift gears to keep up with present-day demands.

The changes, according” to labor analysts, mean smaller salaries, heavier workloads and increased
professionalism.

A new breed of Western-trained Russian professionals has emerged, ready to work overtime to promote
their careers. But employment experts say these energetic young workers know their value — and though
they'll work for lower pay, they're always on the lookout for better opportunities.

Company demands for employment have changed. After the mass layoffs that followed the tumult of August
1998, companies are now once again scrambling to find qualified people to fill vacancies.

Each year, Russian professionals are gaining more and more experience in Western companies. And it is
from this widening pool of Western-trained professionals that companies are seeking to hire — and nothing less
will do.

But along with the higher standards, multinationals are also offering heavier workloads with smaller
salaries. Despite rehiring, most companies will not reach the same level of employment as before the crisis.
Diversification and increased responsibilities are a necessity. Employers are counting on this new breed of
workers to handle a greater variety of duties and more work in general.

There seems to be a new hunger to move up the ladder — or on to bigger and better ladders — but means means
staying at the office late into the night and putting after-work activities on hold.

(from The Russia Business Review)
> On which side of the equation would you place Russians ?
> What do you think is a new work ethics in Russia, if any?
> How would you characterize yourself as a would-be employee?
> How far are you going to move up the ladder?

EXERCISE 5 Read the text below and highlight the points with which
you agree or disagree. Give your reasoning

THE ONLY THING PEOPLE ARE INTERESTED IN TODAY IS
EARNING MORE MONEY

Once upon a time there lived a beautiful young woman and a handsome young man. They were
very poor, but as they were deeply in love, they wanted to get married. The young people's parents
shook their heads. "You can't get married yet, they said "Wait till you get a good job with good
prospects. So the young people waited until they found good jobs with good prospects and they
were able to get married. They were still poor, of course. They didn't have a house to live in or any
furniture, but that didn't matter. The young man had a good job with good prospects, so large
organisations lent him the money he needed to buy a house, some furniture, all the latest electrical
appliances and a car. The couple lived happily ever after paving off debts for the rest of their lives. And
so ends another modern romantic fable.

We live in a materialistic society and are trained from our earliest years to be acquisitive. Our
possessions, 'mine' and 'yours' are clearly labeled from early childhood. When we grow old enough to
earn a living, it does surprise us to discover that success is measured in terms of the money you earn.
We spend the whole of our lives keeping up with our neighbors, the Joneses, if we buy a new
television set, Jones is bound to buy a bigger and better one. If we buy a new car we can be sure that
Jones will get on better and get two new cars: one for his wife and one for himself. The most
amusing thing about this game is that the Joneses and all the neighbors who are struggling
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frantically to keep up with them are spending borrowed money kindly provided, at a suitable rate of
interest, of course, by friendly banks, insurance companies, etc.

It is not only in affluent societies that people are obsessed with the idea of making more money.
Consumer goods are desirable everywhere and modern industry deliberately sets out to create new
markets. Gone are the days when industrial goods were made to last forever. The wheels of industry
must be kept turning. 'Built-in obsolescence' provides the means: goods are made to be discarded.
Cars get thinner and thinner. You no sooner acquire this year's model than you are thinking about its
replacement.

This materialistic outlook has seriously influenced education. Fewer and fewer young people
these days acquire knowledge only for its own sake. Every course of studies must lead somewhere: i.e.
to a bigger wage packet. The demand for skilled personnel far exceeds the supply and big
companies compete with each other to recruit students before they have completed their studies.
Tempting salaries and fringe benefits are offered to them. Recruiting tactics of this kind have led to the
‘brain drain’, the process by which highly skilled people offer their services to the highest bidder.
The wealthier nations deprive their poorer neighbors of their most able citizens. While Mammon is
worshipped as never before, the rich get richer and the poor, poorer.

(from For and Against by L.G. Alexander)

3>
>

EXERCISE 6 You are going to make an opening speech at a Job Fair. Present these  six
steps, provide your comments and examples

> ['maBHoe — pemmThes. YeTko ompenenuTte, 4ero KOHKPETHO BbI XOTHTE OT JTOW JKWU3HU H
CJIeNaiTe TIEpBBIH I1ar Ha HEJIETKOM U YBIICKATEITHhHOM Ty TH TTOMCKa PaOdOTHI.
*«> Kak ¥ BO BCEeM, B TMOWCKE pPabOThl TJIaBHOE — COOTBETCTBYIOIIUN HACTPOW U yMEHHE
MOOMITN30BaThCSI.
*> [ToMHHTE O TOM, YTO TIOUCK PabOTHI — TaKas *e pa0oTa, Kak U Jiro0ast ipyras. YUTHTE, 94TO €CIH
Be1 He Oynere, kak MuHuMYM, 110 5 aHel B Heneno ¢ 10.00 no 18.00 uckate padoty, Bel He Halinere
ee BooOIIIE.
*> bynpre akTHBHBIL. HakumailTe Ha BCE€ JOCTYHHBIE KHOIIKM, HCHOJIb3YHTE BCE H3BECTHBIC
KaHaJIbI TIOMCKa paboThl. Tora Bamm maHchl MHOTOKPATHO YBEIHYATCS.
*> [loMHHUTE, YTO TMOUCK pabOThI — 3TO CBOEOOpa3HBIA TOPT, HA KOTOPOM U TPOJABIIOM U
TOBAapOM OJIHOBPEMEHHO BBICTyNaeTe Bbl co cBomMH TpO()eCCHOHABHBIME — KavyeCTBAMH,
criocoOHOCTSIMU 1 HaBbIkamu. W Bariia 3a1a4a — 1o1oposke mpoath cedst paboToIaTelro.
> Hukorga He otyamBaiTech. Jlaxe ecan Bam B odepenHoil pa3 oTkazand, NOMHUTe — Baiie
BpeMs HE TOTPadYeHO JapoM. Bl MpHOOpPENH MONE3HBIH OMBIT MOUCKA padOThl U OOIICHUS C
paboTofateneM, a 3To TTIaBHOE — BeJlb Ha ommbkax y4arcs. [Ipoananusupyiite, 4To BB CCTaIN HE
TaK, 4YTOOBI TTPOM3BECTH HA CIICIYIOIIETO MOTEHIMATLHOrO padoTomaTelNs Jydilee BIeUaTICHHE.
Vnaun!

(from Stolichniye Vesty, Ne 7, 1999)

WRITING

A Letter of Application

EXERCISE 1 Scan the text below and highlight general points about how to write to a
prospective employer

One very important kind of business letter is an application for a job, but the number of people
who have no idea how to write such a letter is amazing. Of course there is no one pattern that will
worthwhile please everybody, but there are a number of common types that will please nobody. It
may therefore be worth your while to consider a few general points about how to write to a
prospective employer (hereafter called "he™ or "him") before developing your individual variations.
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1. Start your letter simply and directly by saying what kind of job you are applying for. Unless

you are quite sure either that you are a genius or that he isn't quite bright, don't try to bowl him over
with a fancy opening. Here is a beginning which, with minor variations have been closing doors on
their writes for years: "Are you looking for a man who...?" In brief, no.
Not nearly so bad, but still clumsy, is " | am interested in applying for a position as a technician in
your department. | should like to know whether there is an opening. 1 am etc." Never mind the
interest — say "I am applying” or " I wish to apply.” You are writing the letter on the chance that
there is.

2. Even if it means a little extra work for you, give him all the information you think he might
want in the first letter. Unless you tell him enough to interest him, you won't get more than a form
letter in reply.

3. Don't ask him any questions in the first letter, or put any other burden on him. If he gets a
number of letters that seem about equally promising, he'll probably answer those that take least
effort.

4. If you enclose a picture, choose one that is appropriate for the job you are seeking, not
merely one that flatters your vanity.

5. Don't enclose a stamped, self-addressed envelope. If he can't or won't answer without one,
you don't want the job anyway.

THE DATASHEET

Most important of all, enclose a data sheet. This device has at least three advantages. First, it
puts the essential facts together in a convenient form, where they can be scanned almost at a
glance - to see if the rest of the letter is worth reading. Second, it provides some protection
against leaving out essential information. Third, it allows you to do your boasting impersonally.
After all, the main purpose of a letter of application is to tell how good the applicant is. The
problem of how to do this effectively is a delicate one. The best general solution is the data sheet
(also known as curriculum vitae and resume).

EXERCISE 2 Work in groups. Imagine that you have received a lot of applications for a
job in your firm. Sort them into three piles:

A: These look promising!
B: These are possibles.
C: Thanks, but no thanks! (hopeless cases)

1. As you will see from my enclosed CV, | have been working for my present
position for three years. | joined them as assistant works manager and was
promoted to production manager last year. Before that | had spent two years taking a
full-time diploma course.

2. My name's Jim Brown and | can do great things for your company! I'm 29, unmarried, fit
and healthy and I've got all the qualifications and experience to make me the ideal.

3. lam sure | would be able to manage the department successfully as | am good at supervising people and at giving dear
instructions. | feel that | would be ...
4. I wish to appllv/f%rlthe iob you hdatve advertised. Please send me further r
details.
5. I noted with interest your advertisement for a Marketing Assistant in today's Daily Planet
6. 1 am writing about the job in your advetisement in todays Evening post. | am having

five years experience in the export and import trade as well as the qualificications you ...
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7. 1 am ambitious my present fob doesn't offer me the chance to expand.

8. If you consider that my experience and qualifications are suitable, | would be available for
interview at any time.

9. 1 enclose a C.V, which gives full details of my qualifications and work experience. Jn
support of my application, | should like to mention the following- points:

I. Although my present employers are first-rate and our relationship is excellent, | am
keen to extend my range and am looking for a more rewarding and challenging post.

Il. 1 would be grateful if I could discuss the post available in person and
perhaps go into my background and my suitability for the post in more
detail.

EXERCISE 3 Read model letters of application paying special attention to the difference in the

layouts. In the margins place the following headings for each element of
the letter

Elements of letter of application

Refer to the advertising

Mention the position and apply for it

Say why you are applying

Highlights of education /job experience / personal qualities (related to position
offered)

o Reason for leaving your present position (be positive!)

o Ask for ajob interview.

© © © ©

American Letter of Application
Johnstrasse 34
A-1140 Vienna
Austria

26 May 2001

Diem, Jespersen & Guthrie 147
East Wacker Avenue Chicago IL
60601

Gentlemen:

I refer to your advertisement in today's Chicago Herald and wish to apply for the position of
auditor.

My university training and job experience in accounting and related fields plus my facility with
three languages would be an asset to your multinational corporation.

As an editor of the university newspaper | had the opportunity to put management skills to
practical use. The job required drive, tact and initiative and | was able to prove that | possess
these qualities.
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Although I am not unhappy in my present position | would like to work abroad. | know Illinois from the
time | spent at the University of Michigan as an exchange student, and | am sure | would enjoy living
there.

Next month I will be visiting my friends in the States and could arrange to be in Chicago for a job
interview. Please let me know when it would be convenient for you to see me. My telephone
number in Austria is 01-9432522, from June 3 to 27 you can reach me under 313 - 577-9702

Truly,

Thomas Billinger

Thomas Billinger

Encl

British Letter of Application
28 Colkett Drive
NORWICH NR6 7ND
Tel: 0603/47 083

25 January 2001
Ms Jill Holden Personnel
Manager AGM plc 52
Boundary Road
CAMBRIDGE CB1 2)B

Dear Ms Holden

Following our telephone conversation of today | am sending you a copy of my
CV as requested.

The experience that | have acquired both during the course of my studies and in
previous employment is directly relevant to the work of your marketing
department, and | feel that my abilities would be a real asset to your company.

You indicated that there is a strong possibility of a vacancy occurring in the
near future and | hope you will consider me for the position when it comes up.

As you can see from the enclosed CV, my knowledge of three European
languages and my love of traveling would greatly benefit the increased trade
fair activities that you are contemplating. At the same time my interest in
modern art, though on an amateur level, is nevertheless extensive and could be
put to good use if you decide to venture further into the field of art
sponsorship.

28



May I repeat that | can come for a job interview at any time and am available to
begin work immediately.

Yours sincerely,
Irene Palmer-Fitz

Irene Palmer-Fitz

End

EXERCISE 4 Job requirements. Here is a list of requirements for different jobs. Consult your

dictionary and find the appropriate Russian equivalents

consistent 1o be to have appropriate
perceptive sociable professional qualification
disciplined aggressive sound practical experience
dependable mature integrity
broad-minded self-motivated talent
enthusiastic conscientious the ability to establish rapport
constructive dedicated drive
resourceful patient a proven track record
enterprising bright stamina
determined cooperative flair
creative efficient aptitude for ...
industrial experience
EXERCISES5  Choose five requirements from the above list for each of the following people
and place them in order of priority:
Order of priority  |a sales executive  |a bank manager a chief accountant |a teacher

Preferable
Irrelevant

Essential Important

EXERCISE 6. R

ead two sample letters "American resume" and "Curriculum Vitae"

and pay attention to the differences in their layouts. Mark in the margins
where each of the following headings should be placed.

>

RESUME:

ELEMENTS OF a C.V.

>
»

YVVVY

your name, address,
telephone number
education '
employment (both
starting with most
recent item)
additional activities or
skills

interests

personal data
references
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address, telephone number,
date of birth, nationality,
marital stats

education

employment

additional activities

or skills

interests

references
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CURRICULUM VITAE

NAME: Irene Palmer-Fitz
DATE OFBIRTH:  30October 1976
NATIONALITY: Austrian
MARITAL STATUS: Married
ADDRESS: 28 Colkett Drive. Norwich NR6 7ND
TELEPHONE: 01603-47036
EDUCATION.
1986 - 1994: Grammar School, Krems, Austria
1994 - 1999: Vienna University of Economics and Business Administration, M.A. in Business
Administration
January - May 1997: Exchange Student at the University of Surrey, England
POSTSHELD:
June - December 1998: Part-time receptionist at the Hilton Hotel, Vienna
March - June 1999: Freelance translator with Global Advertising, Vienna
October 1989 - July 2000:  Junior executive, European Department, Global
Advertising, Vienna
September 2000 - Present time: Marketing executive. Excelsior Essbestecke AG,
Vienna
Responsibilities: European field surveys, planning of
advertising campaigns and liaison with firm's advertising
agencies in Europe, in-house co-ordination and attendance at
relevant trade fairs

COURSES AND SEMINARS ATTENDED:

1995 Summer course: English for Business and Commerce,
Norwich
1996 Summer School: International Business, City of London Polytechnic

LANGUAGES: Native language German, excellent knowledge of everyday and
business English , adequate basic French
HOBBIES AND INTERESTS:  Sailing, travelling, modern European painting

and sculpture.
REFERENCES:
Dr. Frank Murphy Elisabeth WIlaschek
Department of Economics Personnel Manager
University of Surrey Excelsior Bestecke AG
tel # 01483-259980 431-3306861
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American resume

EDUCATION:

EMPLOYMENT:
March 1993 to
present

September 1992 to
March 1993

July 1991

August 1990

SEMINAR
ATTENDED:

LANGUAGES:

INTERESTS AND
ACTIVITIES:

PERSONAL
DATA:

REFERENCES

THOMAS BILLINGER
Johnstrasse 34 A-1140

Vienna, Austria

Telephone:01-9432522

University of Michigan

School of Business Administration

Exchange Program, summer term 1992

Vienna University of Economics and Business Administration
M.A. (Econ.) February 1992

Course of Studies: Commerce
Commercial High School, Graz Graduation
June 1987

Assistant Financial Manager
Major responsibilities:
- Preparation of internal and external financial reports

- Translation of German-language financial statements and
conversation to U.S. generally accepted accounting principles

Liaison with independent auditors
Multicorp Gmbh, Vienna

Management Traineeship in all departments with emphasis on the
financial department

Industrial Society, London
Accounting department
Chase Manhattan, Vienna General back office duties

Communication and negotiation seminar by Careers Advisory
Service of the university

First language German, fluent English, working knowledge of
Spanish

Editorial position on student newspaper,
member of the university choir, keen tennis
and jazz player

Birthdate: 24 February 1968
Marital status: single
Compulsory military service completed

References will be provided upon request
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EXERCISE 7 Find Russian equivalents for the following job
application phrases

With reference to your advertisement in "Trade Journal®, reference No. 341 | read
your advertisement in "The Economist™ of March 4 with interest

Professor XY of my university has drawn my attention to the fact that you are looking
for...

I wish to apply for the position of...
| feel that my qualifications and abilities make me suitable for the job...

I am sure that your company will benefit from my education and practical experience.

I would particularly draw your attention to (highlights from c.v.:) |
speak three European languages fluently.

... the fact that I graduated from the university in the minimum time

I majored in Commerce / Business Administration / Economies / Business Education
... with special emphasis on SMEs (small and medium sized enterprises) / bank management/...
frequent periods of residence abroad

my experience in various holiday jobs / part-time experience in banking.

Last year | took a language course in...

| participated in an exchange programme with the University of Surrey

At the firm where | am now employed, my duties are to...

Personally | feel I could contribute a great deal to your marketing team.

My personal commitment would be a benefit to the whole personnel department.

I would welcome the challenge of working with a lively team.

I look forward to being invited to a job interview.

EXERCISE 8 Write letters of application in response to the following advertisements. Follow this
plan:
confirm that you wish to apply and say where you learned about the job say why you are interested
in the position and relate your interests to those of the company show what you can contribute to
the job by highlighting your most relevant skills and experience

indicate your willingness to attend an interview (and possible state when you would be free to
attend)
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UNIVERSAL Moscow, Leninskiy prospect 1, 15"
PERSONNEL floor, office 1501, 1502 Telephone (7-095)
959 - 9346/ 9546 Fax / Phone (7-095) 959 - 9217/9259 E-
mail: universa @ corbina ru

Head of Reception for Management Consulting Company
(female, 25-37, Fluent English, 3 years experience in similar
position with Western company, overall control of reception,
train, supervise & organize team of receptionists, not career
oriented). Salary negotiable, resume for Maria.

Universal Personnel
Tel / Fax: 959 -9346 / 9217 / 9285

Director of trade department
Five years experience in selling to retail
customers. Benefit to food products.
Basic computer skills. Education. Basic
English. Liability motivations.

Fax 234 -1667 E-
mail: sgyacis@glasnet.ru

HineS A major American developer is
Moscow seeking qualified candidates for
the position ...

Responsibilities of this position will
include general secretarial duties,
interpreting and written translation.
Requirements include-.
» Excellent English language skills
» Professional computer and typing skills
» Responsible personality: age 23 -40
Self starter, ambitious and confident
» Personally well-organized
» Experience at.z construction or
development company Please fax
your resume and cover letter to the
Human Resources Department:
(095) 956 - 5920
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Macmillan Publisher Ltd
EUROPEAN
REPRESENTATIVE

Macmillam wish to appoint a European
Representative to sell the group lists in parts of
Scandinavia and in German speaking countries.
We are looking for a graduate who wishes to
make a career in sales and marketing, who
should be prepared to travel approximately five
months per year: fluent German and a clean
driving license are essential. Drive, enthusiasm
and an ability to work on his / her own is
important.

Personnel Department The job is based in our
offices in Basingstoke and a car will be provided
when needed for overseas travel. Please apply with
full CV, quoting reference MP / 117/38/G to:

Jennifer Grice Macmillan Publisher Ltd
Houndsmill Basingstoke Hampshire

RG2 2XS
An equal opportunity employer operating a no-smoking policy.

CHIEF ACCOUNTANT

Western engineering company is looking
for a candidate to fill the position of the
Chief Accountant for its representative

office and Russian subsidiary.

FUNCTIONS:
 Providing accounting in Russian and
GAAP / 1AS format
» Reporting to local tax authorities and
funds® Responsible for
management of a
department of three other staff
» Reporting to the expatriate Finance
Director
REQUIREMENTS:
» Russian qualified accountant
» At least three years experience with a
project based company
» Experience with a western
company, including reporting to Head
Office
* Fluent English
Please fax your CV
to (095)956 3312/17

Finance Directorate
DIRECT SERVICES ACCOUNTANT

Negotiable salary
Plus
* subsided leased car
» performance related pay
 generous relocation scheme
including mortgage subsidy
 flexible working hours The
Council's direct services
organisation have
completed successfully for contracts of
building maintenance, refuse collection,
grounds maintenance, other cleaning and
the management of sports and leisure
facilities.
We are looking for a qualified
accountant who is confident with
computerized general ledger systems.

The postholder will be reporting to the
direct services managers on a daily basis
but will be professionally accountable to
the Director of Finance.

Please ring our 24 hour recruitment line
on
(01403) 64257 or write to Personnel, Park
Hours, North Street, Horsham, West
Sussex RH12 1PL
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Assistant
Personnel Officer
London £20K

A recent reorganization within our Personnel
Department lias created this opportunity for an
all-rounder to move into the fast developing
world of financial services. As an insurance
company with over 4,500 staff nationally, we
are constantly evolving in response to market
needs and business opportunities.

Idealy a graduate and with at least one year's
personnel experience, you will provide a full
service to our Head Office staff. In this
generalist role you will cover all aspects of a
professional personnel service, including
recruitment, salary reviews, administration and
discipline. You should be studying or be
prepared to study, for IPM membership. Benefits
include a preferential mortgage interest rate
after one year, pension scheme, interest free
season ticket ban and subsidized restaurant
facilities. Please send full details, including
current salary to Mr 1. Seehra, Personnel
Officer, United Friendly Insurance pic, 42
Southwark Bridge Road, London SET 9HE. It is
anticipated that interviews will be held in
early November. UN/TED FRIENDLY INSURANCE

The Russian Journal
[IPUITIAIACT
CTYJIEHTOB
JJISI CEKPETAPCKOM PABOThI

B BeuepHee BPEMS U B BHIXOJTHBIE THH.
KommbroTepHas rpaMOTHOCTb U
0a30Bo€ 3HAHHE aHTJIMHCKOTO S3bIKA
SBJISIFOTCSL HEOOXOIUMBIM YCIIOBUEM.

IIpuceLnaiTe pe3roMe Ha aHTTIMHACKOM
si3pike ¢ mometkoit STU / SEC no
daxcy 959 - 2408 unu 1o MEKTPOHHOM

noure Ha ajpec: Jobs
@russiajournal. com

EXERCISE 9 Write your own C. V. or Resume

EXERCISE 10 Make up a C. V. or Resume that would best suit the prospective employers. Use
one of the advertisement from exercise .

A Letter of Recommendatior

EXERCISE 11 Scan the text below and highlight a few general points about how to write a letter of
recommendation.

HOW TO WRITE A LETTER OF RECOMMENDATION

When students apply to undergraduate or graduate programs abroad, the application process
usually includes at least two recommendations from teachers or professors who can honestly evaluate
the student's academic ability and potential as a scholar. These letters count a lot in making the decision
on whether or not to accept the students so it is important that you provide the admissions committee
with the kind of information that is most helpful. Your American colleagues are relying on your
judgement and expertise to help them make the right decision.

Only agree to write a recommendation if you can write a positive one. It is best to be honest with the
student and tell him or her to ask someone else if what you have to say is going to hurt chances of
acceptance.
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Find out what he student's specific goals are before you begin writing the recommendation. You
want to emphasize the aspects of her/his personality and academic performance that relate to that
goal.

The letter should include:

1. Your status - position at the university or job title. How long have you known the student and in
what capacity (as a teacher, an adviser, a research supervisor, etc.)

2. The better you know the student, the more effective your recommendation will be. They want
specifics, NOT generalizations. It is good to say that someone is hardworking and organised, but you
need to back up these statements with concrete examples. "Julia is a hardworking student. Her
research project on unemployment in Akademgorodok was thorough and was an impressive
demonstration of her ability to work with and analyse statistics.” Talk about what the student has done
and is capable of doing. What is it exactly about the student that makes her or him special? Why do
you think this student would benefit from studying abroad?

3. Evaluate the student by comparing him or her with other students you have observed in your
work. The following is a suggestion of categories you may wish to use for comparison. You can use
phrases such as excellent, very good, average, or below average.

> Intellectual Ability > Work Habits

> Teaching Potential > Seriousness of Purpose
> Knowledge of Field > Emotional Maturity

> Resourcefulness and Initiative A

Adaptability to New Situations
>e Motivation to Pursue Graduate Study

> Potential for Significant Future
Contribution in Field

4. Quantify your impressions. Is the student in the top 5% of his or her classmates, top 10%, 25%,
50%?

One page is sufficient. Quality, not quantity, is what is important. Make every sentence count. Do
not put something in if an immediate connection cannot be made between that information and the
student's ability to participate in the program.

EXERCISE 12 Read the following sample letters of recommendation carefully. Highlight and
translate into Russian the phrases used To characterize the applicant. Notice the
layout and identify the point of each paragraph

#1
Mr Richard Steiner Re: Ms.N/Mr. N
SUNY System Administration Office
State University Plaza, RoomN517
Albany, NY 12246
May 17,1999

Dear Mr. Steiner:

It is my pleasure to say a few words about Ms. N / Mf. N who was one of my outstanding
students in an upper level course, Economics of Growth and Development. N was a student of high
standards. She /He was determined and hard working with an abstract mind and concrete behaviof.
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Throughout the semester she / he proved to have a good grasp of the problem under consideration
and the way to look for a solution. Her / His approach to problem solving was thorough and
comprehensive. He /she is charming and friendly. With all his / her qualifications I do not hesitate to
recommend her/ him strongly for the position he / she is applying for | have no doubt that he / she
will be an asset to your institution. Please feel free to call me if | could be of any assistance to your
decision making.

Sincerely,

Farrokh Hornozi,
Ph.D. Professor of Economics
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P.S. Since during the summer time I will not hold my regular office hours you
can call me at my home number, (516) 937-1348

#2
May 15, 1999

To whom it may concern:

| have known Ms. N / Mr. N for a year as a student in my class of Environmental
Economics at Pace University.

Ms. N / Mr. N proved to be a conscientious student who was always prepared and who
exhibited a serious interest in the subject matter. I might add that N's command of the English
language, written and spoken, is close to perfect, and she /he had no problems in assimilating to
what must be a different set of personal and communal mores. | have also had the opportunity to
learn that a colleague of mine, with whom Ms. N / Mr. N had taken an advance course in
Economics, was also full of praise for N's manners and work habits.

In conclusion, I strongly recommend Ms. N / Mr. N, who, I am sure, will prove to be a valuable
addition to your institution.

Sincerely yours,

Prof. Ghassan Karam

#3

May 30, 1999
To Whom It May Concern:

I am writing this reference for Mr. N / Ms. N, who worked as a student aide in the Cooperative
Education Office of Pace University in White Plains from March 1, to May 15, 1999, when she / he
was an exchange student.

During this time, | found N to be very intelligent, hardworking, mature and highly
competent. He / She performed tasks with ease and efficiency. His / her communication skills are
excellent. She assisted employers, students and staff on the phone and in person in a professional
manner. He / She was dependable and trustworthy.

N is an outstanding worker. He / She will be an asset to any employer. | recommend her/ him

without reservation.
Sincerely, Heyeiina

'Bassano
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Angelina Bassano
Associate Director
Cooperative Education

#4
June 28, 1995

To Whom It May Concern:

Please be advised that I am the Internship Supervisor for Ms. N. N's internship was funded by
the United States Information Agency Freedom Support Act Undergraduate Program through the
Institute of International Education.

N is a highly fluent and idiomatic English speaker and writer. Her Business / finance
educational background allowed her to easily fit in to our complex financial operations. She was
assigned to support the Morozov Project which is funded by the US Agency for International
Development. This project is the largest business development and training project currently being
funded in Russia and the former Soviet Republics. Her business/accounting skills and language
capabilities helped her administer the US based project office by preparing all required federal
expenditure documents while our two projects’ staffs were on assignment in Russia. Ms. N is adept at
using and transmitting documents through Internet and has learned many of the significant
accounting requirements of US funded activities.

N easily adjusted to our office routines, is highly cooperative and willing to take on any task and
then to do it professionally and on schedule. She was very reliable in-time and attendance. N has
well developed interpersonal skills to go along with his/her her exemplary technical abilities. |
recommend her without reservation to any international or Russian firm doing business in Russia
and /or the United States that requires a highly fluent English speaker in addition to business /
accounting skills.

Sincerely, Richard
Steiner

Dr. Richard Steiner
Director and Operations Manager

#5

LUBIN SCHOOL OF BUSINESS
PLEASANTVILLE, NY 10570
(914)773-3200 FAX (914)773-3785

To Whom It May Concern:
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I am writing this letter at the request of N. My association with N began in January 1 1998 while he
/ she was a student in an advanced accounting yourself was teaching). Because | have been able to
observe N for the past four months I believe I can make a uniquely informed recommendation.

At the beginning of the semester N stood out as a motivated, dedicated, intelligent individual. He / she
was genuinely interested in understanding and mastering the complex accounting issues |
introduced to the class. As time passed, he / she proved to be one of the top students in the class and
earned my respect for his / her effort and participation which contributed much to the success of the
course.

Oddly enough, it was not until four weeks into the semester while talking to N that | became
aware that he / she was an exchange student from Russia. He / she spoke excellent English, and
exhibited superior writing skills. 1 was very impressed his/ her with cultural diversity and his/her
and intellectual abilities. His / her peers admired him / her | heard nothing but (good comments)
from other professors. N's family and country should be very proud of his / her accomplishments
and his / her participation as a goodwill ambassador while in the United States.

In summary N is an outstanding individual with tremendous potential. | believe what ever
endeavor he / she chooses he/she contribute intelligence, personality, standard desire, and he /
she will whatever he/she does better. | recommend him / her enthusiastically and | am proud to
have been able to share in his / her academic experiences as their's contributed much to my
experience.

Janes P. Clementt

James P. Clement
Professor of Accounting
May 12,1994

EXERCISE 13 Write a reference (a letter of recommendation) for a good friend of yours
who is applying for a grant to work on a project in the field of
economics. You consider him/her quite eligible for the grant.



